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DEPARTMENT OF GENERAL SERVICES
Records Management Division

RECORDS RETENTION AND DISPOSAL SCHEDULE

SCHEDULE
NO.

(.A?- \

PACE ,
NO. 1 O i'

Insurance Division
DEPARTMENT OF LICENSING AND REGULATION Examination and Auditing SuoUi,

Ol VISION

Item
No. Description Retention

2 .

AMENDMENT TO SCHEDULE 612-33

COMPANY FILESi

Composed of seven (7) sectionsi

a. Domestic Company Reports
b. General Correspondence
c. Applications for Admission, Out-of-State

Companies
d. Securities Deposited with State Treasurer
ei Accepted Nonlicensed Reinsurers
f. Directory Changes of Licensed Insurers
g. General Reading File

LIQUIDATION PAPERS

Detailed financial report consisting of CPA
report, Examination file, Court papers and
possibly settlement papers.

Retain in office whi."K
active. Transfer to !.! .
State Records CenUr
for an additional fiv..
(5) years, then detitiu.\

Retain in office while
active; then destroy.

Retain in office ton
(10) years from dati; t
liquidation. Then,
transfer to the Stal.«-
Records Center l'o'c .r.
additional fifteen (i
years, then destroy.

Schedule Approved by Department,

Agency, or Divltlon Representative

TiirT

Schedule Authorised t»y
Holl of Rocord» Commi»tion

Date Stato Archi vi i t


